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Class Specification ENG NEERI NG REPRESENTATI VE
Definition

To act as liaison and explain policies, procedures, and fees to devel opers, contractors,
utility conpanies and general public; issue public right-of-way, excavation and
construction permts; and coordinate activities with other Gty Departnents and

di vi si ons.

Typi cal Duties:

Revi ews pl an; coordinates input and revisions; and i ssues construction permts.

Checks’ grading plans for confornmance requirenents; approves gradi ng plans; issues
gradi ng and excavation pernits.

Cal cul ates and conpil es engi neering requirenments on building permts.

Prepares cost and quality estimates for future construction work associated with
i mprovenents; establishing necessary fee

Cal cul ates special sewer and drai nage assessnent reinbursenent district fees; maintains
mapping file.

Coordinates and neets with engi neers, developers and utility conpanies.
Processes and nakes reconmendati ons for sidewal k wai ver requests.

Col | ects and processes transportation pernmts fees; updates and revises pernit forns;
revises permt fees.

Processes utility annexati on agreenents.

Assi sts at Public Wrks-Engi neering departments counter; issues pernmts and advi ses the
public concerning building and code requirenents.

Coordi nates engineering activities with a variety of individuals, groups, and
or gani zati ons.

Perforns other job-related duties as required

M ni mum Requi renent s:

Experi ence:
Equi val ent too extensive experience conparable to a Principal Engineering A de
Know edge of:

El emrentary hydraulics and hydrol ogy; principles and practices of civil engineering

net hods and naterials in the construction of public works and utilities facilities;
policies and regul ati ons governing the construction, extension and nai ntenance of system
and facilities associated with the area of assignnent; nethods and techni ques of

engi neering, drafting, mapping and estinating

Ability to: Performtechnical research and provide reliable advice on engi neering
probl ens; comuni cate effectively, both orally and in witing; performconplex

engi neering cal culations with speed and accuracy; prepare conplete plans and estinates
of routine public works and utility projects; assist in design work and perform sone
conpl ex duties; use and care for engineering and drafting instrunents and equi prent;
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draft and assist in design work including maps, plats, sketches, plans, graphs, charts,
and other related material s.

Li cense and/or Certification Required: Possession of or ability to obtain a valid
California Driver's License.

Supervi si on Recei ved: Works under technical supervision. Wrk in progress and conpl et ed
work is reviewed periodically by an Assistant Engineer - A or Associate Engi neer - A,
assigned to Public Wrks Engi neering.

Supervi si on Exerci sed: May provide training and | ead supervision to Engi neering A des
but does not hire, evaluate, or dism ss enployees.

Career Ladder Infornmation: Experience in this class nmay serve to nmeet m ni num
requirenents for pronotion to Assistant Engineer - A assigned to Public Wrks
Engi neeri ng.

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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