City of Anaheim

Cl ass Specification

Pl anni ng Graphi ¢ Techni ci an
Page 1

G TY OF ANAHEI M

C ass Code: KO7 C assification
Cl ass Specification PLANNI NG GRAPHI C TECHNI O AN
Definition:

Under noderate supervision, to update zoning, |and use, and general plan maps; prepare
graphics for planning and zoni ng presentations; and provide technical support for the
Pl anni ng Departnent and ot her departnents as needed.

Typi cal Duties:

Researches data in tract maps and various records; conducts periodical field check.

Draws nmaps, charts and a variety of graphic displays; takes photographs for use in
gr aphi cs.

Interprets figures for graphic displays.

Uses standard drafting tools and equi prent; draws tract and hand letters.

Assist in gathering data for the yearly | and use survey.

Utilizes calculator to figure areas and mani pul ate data.

Assist in the preparation of planning studies, reports, and special projects.

Prepares revisions and mai ntenance for General Plan Amendnents and zoning | ocation maps.
Desi gns, updates, and revises forns, reports, and brochures.

Perforns other job related duties as required.

M ni mum Requi renent s:

Experi ence:

Equi val ent to specialized training in drafting and/or graphics.

Know edge of:
Drafting nmethods, techniques and equi prent.
Ability to:

Make accurate and rapid mat hemati cal cal cul ations, using al gebra and trigononetry
functi ons.

Research, collect, and anal yze data.
Prepare graphic displays, charts, and maps.

Conduct field inspections and surveys.
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Understand and follow oral and witten instructions.

Est abl i sh and nmaintain effective working rel ationshi ps with supervisors, other enpl oyees
and the public.

Note: Positions in this classification performat the entry to entry/journey |evel of
the Pl anning G aphic Technician job series. This class provides on-the-job training
opportunities to an enpl oyee who has no directly or linmted rel ated experi ence and will
function in a training capacity. Under close supervision, assignnents are very linmted
in scope involving routine and repetitive tasks. Wrk is normally review upon

conpl eti on.

Possession of or ability to obtain a valid California Driver's License.

Super vi si on Recei ved:

Wor ks under technical supervision of Planning G aphics Supervisor and functional
supervi sion of the Principal Planning G aphic Technician who both nakes assignhments and
periodically reviews work in progress and conpl eted work.

Career Ladder |nformation:

Experience in both these classes may serve to nmeet mnimumrequirements for pronotion to
Seni or Pl anni ng G aphi ¢ Techni ci an.

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.

10/ 1/ 85 - Revised R Andersen & Associ ates
Former Cass Title - Drafting Technician
9/90 New Job Series - C. Harris

Cl ass Concepts - Entry to Entry/Journey Level
Unit of Representation - AMEA
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