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Cl ass Specification PRI NCI PAL PLANNI NG GRAPH C
TECHN Cl AN

Definition:

Under mininmal supervision, to performthe nore responsible and conpl ex | ead work and
functional supervision in drafting, mapping, and graphic projects for planning and
zoning on an as needed basis in the absence of Pl anning G aphic Supervisor; provides
techni cal support for the Planning Departnment and ot her departments as needed.

Typi cal Duties:

Researches data, conducts and prepares special reports.

Perforns responsible drafting and graphics for special nmaps, such as the general plan,
U. S. Census Bureau, and FEMA fl ood zone maps; prepares charts and a variety of displays.

Uilizes a calculator to figure zoning acreage; calculates |and use acreage.
Desi gns and prepares artwork for reports.
Prepares and cal cul ates annexation exhibits and displ ays.

Keeps accurate zoning petition maps for case files; orders and naintains small scale nap
files.

Mai ntai ns accurate | arge scale wall maps.
Prepares graphic displays for various Cty departnents.

Train and coordi nate the work of Planning G aphic Technicians or Senior Planning G aphic
Technician in the absence of Pl anni ng G aphi ¢ Supervi sor.

Perforns other job related duties as required.

M ni mum Requi renent s:

Experi ence:

Equi val ent to extensive journey |level drafting, nmapping and graphi cs experience
conparabl e to that of a Senior Planning G aphic Technici an.

Know edge of:
Drafting nmethods, techni ques, and equi prent.

Zoni ng mappi ng process, both manually and through the use of Conputer A ded Design
t echni ques.

Ability to:
Make accurate and rapid rmat hematical cal cul ati ons.
Research, collect, and anal yze data.

Read and under stand basi c pl anni ng and zoni ng princi pl es.
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Read and understand | egal |and descriptions.
Produce artistic displays and exhibits.

Draft and prepare graphic displays, charts, and nmaps, manual |y and through CAD
t echni ques.

Cal cul at e zoni ng acreage
Provide training and | ead functional supervision, on an as needed basis.

Note: Positions in this classification performat the advanced journey |evel of the

Pl anni ng Graphic Technician job series. They include enpl oyees who possess significant
responsibilities beyond that excepted at the journey |level and require a significant

| evel of specialized work requiring significant exercise of independent judgenent. They
provi de technical and functional |ead supervision and/or training to other subordinate
positions, on an upgraded basis only, in the absence of the Planning G aphic Supervisor
Wrrk is normally reviewed only upon conpletion and for overall results.

Possession of or ability to obtain a valid California Driver's License

Know edge of and experience with conputers and/or conputer-aided drafting applications
and techniques is highly desirable

Super vi si on Recei ved

Wor ks under admi nistrative supervision of the Planning Adm nistrative Services Mnager
who rmakes assignnments and periodically reviews work in progress and conpl et ed work.

Super vi si on Exerci sed

Provi des trai ning and coordi nates assi gnments of Pl anni ng G aphic Technici ans

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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