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Cl ass Specification

Definition: Under mnimal supervision, to performthe nost responsible and nore conpl ex
sub- prof essi onal el ectrical engineering work, including responsible assistance in design
wor K.

Exanpl es of Essential Job Functions: (Depending upon area of assignnent)

Perforns Aut oCAD drafting of transmission and distribution plans and draw ngs, sub-
station electrical circuits and structures.

Coordinates data for interface with city’s G S system
Col l ects information and dat a.

Makes engi neering conputations, prepares construction standards, plans, draw ngs and
statistical reports.

Processes Joint Pole authorizations, billing and naintains related records.
May coordi nate records of cable and wire installed throughout the system
May maintain and verify transformer database.

Prepares reports, as needed relating to systemstatistics, plant inventory, circuits and
streetlights.

Prepares maps and drawi ngs for work orders and naintains work order files for electrical
distribution systens, substations and street |ighting systens.

May provide support to the distribution primary anal ysis database mai nt enance program

Assists in preparation of electrical circuit diagrans, databases, specifications and
mat eri al standards.

Assists in preparation of program budget and rel ated reports.

Supervises the filing and el ectronic recordi ng of plans and naps.

May train and supervise | ower-1level drafting personnel.

May meke field checks of project sites or survey area to gather field data.

Prepares a variety of special electrical engineering related reports, billings, and
st udi es.

Aut oCAD drafting, preparation and maintenance of data bases, processing of bills,
graphs, maps, plans and invoices, closing and nmappi ng work orders, naintaining record

dr awi ngs.

Perforns other job-related duties as required.
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M ni mum Requi renent s

Experience: Equivalent to experience conparable to a Senior Uilities Engineering Aide

Know edge of: Advanced CAD drafting principles, personal conputers and related software
applications; Arclnfo/G@ S el ectroni c database and spreadsheet software and applications
nmet hods and naterials in the construction of public utilities facilities; utilities
engi neering policies and regul ati ons governi ng the construction, extension and

mai nt enance of systens and facilities associated with electrical utilities; methods and
techni ques of electrical engineering, drafting, mapping and estimating; supervisory

t echni ques.

Ability to: Performtechnical calculations and provide reliable information for

el ectrical engineering problens; communicate effectively, orally and in witing; perform
conpl ex engi neering cal cul ations with speed and accuracy; prepare conplete conputer
aided drafting plans and estimates of electrical and utility projects; perform

el ectrical conputer aided drafting and assist in design work including maps, sketches

pl ans, graphs, charts, and other related naterials; train and provide direction to

enpl oyees.

Li cense and/or Certification Required: Possession of a valid California Driver's
Li cense

Physi cal Requirenents: Use a conputer ternminal to performdrafting functions

Supervi si on Recei ved: Works under technical and adm nistrative supervision of the
Engi neeri ng Support Supervisor. Wrk in progress and conpleted work is revi ewed
periodically by El ectrical Engineering Design and Engi neering staff.

Supervi si on Exercised: May provide training and | ead supervision to Wilities
Engi neeri ng Ai des but does not hire, evaluate, or dismss enployees.

Career Ladder Information: Experience in this class supplenmented by additional training
may serve to neet minimumrequirenents for pronotion to Engineering Support Supervisor
or Electrical Systens Designer

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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