Cl ass Code: K49
Cty of Anaheim Cl assification: WARDROBE SPECI ALI ST
Cl ass Specification

DEFI NI TI ON\:

Under minimal supervision, acts as a working supervisor responsible for various duties
pertaining to the uniformng of full and part tine enpl oyees at Anahei m Convention
Center.

EXAMPLES OF DUTI ES - Dependi ng upon area of assignnent, responsibilities and duties nay
include, but are not limted to, the foll ow ng:

Participates in the hiring, training, scheduling and supervising of part time Alteration
Vor ker s.

Oversees and assists with the uniformfittings of full and part tinme enpl oyees; engraves
name badges.

Repairs and naintains existing uniforms in stock; upkeeps several dry good itens used
within the facility (i.e. flags, table skirts, draperies).

Participates fully in the work of subordi nate enpl oyees.

Mai nt ai ns stock and conducts inventory, ensuring adequate supplies are on hand
Monitors record keeping of uniforns distributed and received daily.

Keeps equi pment in proper operating condition, arranges for repairs as needed
Recommends and noni tors vendors.

Suppl i es budget information to the Division Manager

Prepares purchase requisitions for uniforns, |ockers and related supplies

Assi gns enpl oyees | ockers and naintains | ocker room

Perforns other job related duties as required

M N MUM REQUI REMENTS

Experience In: Hand and machi ne sewing, to include straight and zig zag stitch, nachine
and blind stitch, and overlock and single needle

Know edge O : Basic supervisory principles and practices; principles of clothing and
nmendi ng alterations; record keeping techni ques and budget adm nistration, training and
schedul i ng t echni ques.

Ability To: Effectively coordinate work schedul es, supervise and train enpl oyees; make
appropriate alterations and repairs to uniforns; maintain equipment at an efficient
operating |level; nmaintain adequate stocks and supplies; keep effective records

comuni cate effectively both orally and in witing; make sound recomendati ons regardi ng
suppl i es and equi prent; establish and naintain effective working relationships with
those contacted in the course of work.
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Supervi si on Received: Wrks under technical supervision of the Event Services
Coordi nat or who gi ves general guidance and direction. Wrk in progress and conpl eted
work is reviewed periodically.

Supervi sion Exercised: Positions in this class nake work assignments, train and review
conpl eted work for accuracy. Provides input into the perfornmance evaluation and hiring
process.

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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