G ass Code: 067
Cty of Anaheim
Class Specification

CLASS TI TLE: AUDI T MANAGER
DEPARTMENT: Cty Adm nistration/Audit Division
CLASS DEFI NI TI ON:

To direct, manage, supervise, and coordinate the activities and operations of the
Cty-wide auditing program to coordinate assigned activities with other

di vi sions, outside agencies and the general public; and to provide highly
responsi bl e and conpl ex staff assistance to the Assistant City Mnager

SUPERVI SI ON RECEI VED AND EXERCI SED:
Recei ves general direction fromthe Assistant Cty Manager
Exerci ses direct supervision over professional and clerical staff.

EXAMPLES OF ESSENTI AL JOB FUNCTI ONS - Responsibilities and duties nmay include
but are not limted to, the foll ow ng:

Assume managenent responsibility for all services and activities of the city-w de
audi ting program

Manage and participate in the devel opnment and inpl enmentation of goals,
obj ectives, policies and priorities for the audit program identify resource
needs; recomend and i npl enent policies and procedures.

Conti nuously nonitor and eval uate the efficiency and effectiveness of service
del i very met hods and procedures; assess and nonitor work | oad, adm nistrative and
support systens; identify opportunities for inprovenent and review with the
Assistant Gty Manager; inplenent inprovenents.

Sel ect, train, notivate and eval uate audit program personnel; provide or
coordinate staff training; work with enployees to correct deficiencies; inplenent
di scipline and terminati on procedures.

Pl an, direct, coordinate and review the work plan for the City's internal audit
program neet with staff to identify and resolve problens; assign work activities
and projects; nmonitor work flow, review and eval uate work products, nethods and
procedur es.

Manage and participate in the devel opnment and administration of the audit program
budget; direct the additional funds needed for staffing, equipnent, naterials and
supplies; direct the nmonitoring of and approve expenditures; recomend

adj ust ments as necessary.

Manage and participate in the planning, design, devel opnent, inplenentation and
operation of conputer based auditing systens; oversee the installation of
el ectroni ¢ data processi ng systens.

Manage and coordinate audit activities with other investors and non-operating
owners of electrical utility power generating projects; provide audit materials
to participating investors.

Revi ew nanagerial, adm nistrative, financial and data processing controls;
determine if controls are adequate and effective; recommend and inpl enent changes
as appropriate

EXAMPLES OF NON- ESSENTI AL JOB FUNCTI ONS;

Manage and coordi nate auditing activities with those of other divisions and
out si de agenci es and organi zati ons; provide staff assistance to the Assistant
Cty Manager; prepare and present staff reports and other necessary
correspondence

Attend and participate in professional group neetings; stay inforned of new
trends and innovations in the field of auditing

Performrelated duties and responsibilities as required
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Vi JOB RELATED QUALI FI CATI ONS

Experi ence: Extensive responsi bl e nanagenent |evel auditing experience in a
governnent al environnent, including the supervision of professional audit staff.

Know edge of: Operational characteristics, services and activities of an audit
program nodern and conpl ex principles and practices of auditing and accounting
and their application to governnental accounting systens; principles of finance
operating characteristics of conputerized infornation systens relating to
auditing; principles of nmunicipal budget preparation and control; principles of
supervi sion, training and perfornmance eval uation; pertinent Federal, State and
| ocal |aws, codes and regul ations.

Ability to: Effectively nanage and coordi nate the work of professiona

personnel ; select, supervise, train and evaluate staff; interpret and explain
Cty audit policies and procedures; correctly interpret legal and financia
information; effectively secure and determine facts through audit investigations;
nmake sound judgnents; prepare accurate, clear and concise reports including
appropriate and sound recommendations; communi cate clearly and concisely, both
orally and in witing; establish and maintain effective working rel ationships
with those contacted in the course of work including a variety of City and other
government officials, comunity groups and the general public

Physi cal Requirenents: Ability to travel to off-site audit |ocations.

Li cense and/or Certification Required: Possession of, or ability to obtain a
valid California Driver’s License in order to visit off-site |ocations.
Possession of a CPA, C A and/or C SA required

VI FLSA DESI GNATI ON: Executive Exenpt

NOTE: The above statenents are intended to describe the general nature and

| evel of work being perforned by persons assigned to this job. They are not
intended to be an exhaustive list of all duties, responsibilities and skills
requi red of personnel so classified. Al requirenents are subject to possible
nodi fication to reasonably accomodate individuals with disabilities.
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