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Class Specification

CLASS TI TLE: SENI OR MANAGEMENT AUDI TOR

DEPARTMVENT/ CONTROL CENTER: Gty Adm nistration/Budget and Audit

CLASS DEFI NI TI ON:

To | ead and provide conplex professional |evel duties and responsibilities

i nvol ved in the conduct of nanagenent studies and audits including

mul ti-jurisdictional audits; or performconplex audits for the Public Wilities
Depart ment .

SUPERVI SI ON RECEI VED AND EXERCI SED:

Recei ves direction fromthe Audit Supervisor

Exerci ses functional and technical supervision over |ower |evel staff.

EXAMPLES OF | MPORTANT RESPONSI Bl LI TI ES AND DUTIES - Responsibilities and duties
may include, but are not limted to, the follow ng

Lead Responsibilities:

Lead, assign and review the work of staff involved in conducting nanagenent
studi es and audits.

Coordinate the work of audit personnel assigned by other nunicipalities, states,
federal agencies and/or public utilities to conduct audits of jointly financed
proj ects.

Assi st the Audit Supervisor in the devel opnent and administration of the audit
program annual budget; prepare cost estinates for budget recommendati ons; submt
justifications for budget itens.

Assi st the Audit Supervisor in the recomendation and inplenentati on of goals and
obj ectives; establish schedul es and nethods for providing audit services;
i mpl enent policies and procedures.

Establ i sh project objectives and scope of work for conducting financial
operational, multi-jurisdictional and contract conpliance audits including audits
for utility contractors, City enterprise contractors, City activity contractors,
and the transi ent occupancy tax.

Performinternal audits to determne | egal and financial conpliance and
operational and program efficiency and effectiveness; exam ne accounts and
reports to determne conpliance with applicable ordinances, regulations, and
contracts

Performaudits of various Gty departnments, prograns and systens to determne
effectiveness of programs and ensure that appropriate controls and security
neasures are in place

Prepare and present formal witten audit reports to include findings and
recommendati ons for the correction of deficient operations, procedures and
practices.

Provide tinely information in response to the inquiries of the Gty Manager, the
Budget and Audit Manager, and the Audit Supervisor by performng special projects
as directed; neet with executive nanagenent staff, Cty contractors, |icensees
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and Stadium Convention Center and other tenants to conplete audit objectives and
Stay abreast of new trends and innovations in the field of auditing by conpletion
of certification required hours of continuing professional education annually.
Performrelated duties and responsibilities as required

Public Uilities Responsibilities:

Performinternal audits in the Public Wilities Department as required by
agreenent between investor participants of nmjor electric generating projects;
determ ne | egal and financial conpliance and operational and program efficiency
and effectiveness; exam nes accounts and reports to determ ne conpliance with
appl i cabl e ordi nances, regul ati ons and contracts.

Prepare and present formal witten audit reports to include findings and
recomendati ons for the correction of deficient operations, procedures and

Stay abreast of new trends and innovations in the field of auditing by conpletion
of certification required hours of continuing professional education annually.

Performrelated duties and responsibilities as required

Experi ence: Responsible auditing experience including analysis and eval uati on of
a variety of auditing, financial, accounting and managenent areas including
multi-jurisdiction audits. UWility audit experience is required for assignment
to Public Wilities audit functions.

Know edge of: Principles of |ead supervision and training; conplex auditing
controls and security systens; principles of auditing program devel opnent and

i mpl enentation; principles of data collection and statistical analysis; audit
procedures necessary to review various departnents, prograns, and systens;
accounting and auditing principles and their application to governnenta
accounting systens; standards for the professional practice of internal auditing
principles of econonmics and taxation; quantitative nmethods and principl es;
pertinent Federal, State, and |ocal |aws, codes and regul ations.

Ability to: Lead, organize and review the work of professional and technica
personnel ; anal yze and eval uate program operati ons and perfornmance; anal yze and
eval uate conpl ex auditing problens; evaluate internal controls; devel op and

i mpl enent nmanual and el ectroni c data processing auditing systens; interpret |ega
and financial information; secure and determ ne facts through audit

i nvestigations; analyze and eval uate accounting and auditing probl ens; devel op
data for the preparation of reports and statenents; comunicate clearly and
concisely, both orally and in witing; establish and naintain effective working
relationships with those contacted in the course of work including Gty
nmanagenent staff, general enployees, and personnel of Cty contractors and

License or Certificate: Possession of CPA, CIA and/or CISA certification is
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speci al requests.
practices.

VI . JOB RELATED QUALI FI CATI ONS;
tenants
Physi cal Requirenents: None
required

Vi,
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NOTE: The above statenents are intended to describe the general nature and |l evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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