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CLASS TI TLE: SENI OR MANAGEMENT ANALYST

DEPARTMENT:  Fi nance/ Budget

CLASS DEFI NI TI ON:

To | ead and provide conpl ex professional adm nistrative support involved in the
devel opnent, anal ysis and evaluation of Gty prograns and budgets; and to conduct
speci al studies and anal ysis as required

SUPERVI SI ON RECEI VED AND EXERCI SED:

Recei ves direction fromthe Budget Mnager

Exer ci ses functional and technical supervision over professional and technica
staff.

EXAMPLES OF | MPORTANT RESPONSI Bl LI TI ES AND DUTIES - Responsibilities and duties
may include, but are not limted to, the follow ng

Lead, assign and review the work of staff involved in the anal ysis and

devel opnent of City prograns and services; direct and participate in specia

st udi es.

Devel op and revi ew resource allocation proposals for assigned departnents;
devel op and coordi nate policies and procedures for the budget devel opnent
process; oversee and naintain the Gty's on-line budget system

Lead and participate in conplex financial analyses of proposed policy changes;
serve as a |liaison between departnmental managenent teans; provide information and
anal ytical support involving nmajor projects of Gty-w de interest.

Desi gn, plan, supervise and participate in productivity inprovenent studies;
provi de recommendati ons for inproving the operational efficiency of departnents.

Revi ew, eval uate and approve for cost-benefit, conputer related acquisition
requests including mcroconputers, autormated systens and rel ated equi pnent.

Design, plan and conduct Cty-wi de training prograns for conputerized financia
systens including the budget and general |edger systens.

Moni t or assi gned departnents to ensure that budget priorities are properly
execut ed

Performrelated duties and responsibilities as required

JOB RELATED QUALI FI CATI ONS

Experi ence: Extensive responsible experience in the eval uati on of nanagenent
systens, prograns and budgets.

Know edge of: Principles and practices of public admnistration and public
finance; principles and practices of budget devel opnent; principles of econonics,
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financial analysis, and cost-benefit analysis; principles of statistics and
research; mcroconputer capabilities and uses; pertinent Federal, State and | oca
| aws, codes and regul ati ons.

Ability to: Lead, organize and review the work of professional and technica
personnel ; anal yze and eval uate program operati ons and perfornmance; assess
appropri ateness of budget requests and reconmendati ons; anal yze budgetary and
statistical data and nmake recommendati ons; design and adm ni ster special projects
and anal yses; devel op policy and procedure statenents; analyze conpl ex autonation
requests; comunicate clearly and concisely, both orally and in witing; devel op
and naintain effective working relationships with those contacted in the course
of work including internal Gty staff at all |evels.

Physi cal Requirenents: None

Li cense and/or Certifications Required: None

VI, FLSA DESI GNATI O\ Adm ni strative

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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