C ass Code: 758
Cty of Anaheim Classification
Class Specification MEDI A PRODUCTI ON SPECI ALI ST

Definition: Under mninal supervision provides audio and visual materials for training
of Police and City personnel and perforns community infornmation activities.

Exanpl es of Essential Job Functions:

Produces, directs and coordinates the different production elenments (setting, equipnent,
technical crew, perforners, lighting, nusic, etc) into a quality comunications or
traini ng production

Wites scripts, records, edits, duplicates and distributes departnental training
producti ons.

Provi des high end conputer graphics for overhead, slides and print nmedia

Organi zes, arranges, develops and neets the informational needs of other bureaus and
departments of the City.

Devel ops unique and unusual scripts supportive of departnmental training goals and
procedur es.

Provi des departnent assistance in script devel opnent froman initial concept through the
research stage and finally to production

Vi sual i zes, designs and focuses objectives for informational and training prograns and
devel ops vi sual concepts and styles that will favorably inpact the program

Provides preventive and trouble-shooting nmintenance on state of the art nedia
production equi prment.

Assesses ongoing needs for new system design and selects, tests, evaluates and nakes
recommendations regarding the installation of new equipnment to enhance studio
operations.

Exanpl es of Non-Essential Job Functions:

Mai ntai ns the departnent video library, orders necessary supplies and equi prent.

Devel ops new training concepts and proposals for submission to the Police Departnent
staff; evaluates the purchase of outside videotapes and instructional materials.

Schedul es and supervises part-tine enployees as assigned. Recruits, supervises and
i mpl enents Media I nternship Program

Produces informati onal progranms with the aid of subject area experts.
Recommends purchase of photographic, video and audi o equi pnent.
Coordi nat es schedul ing of productions, talent, equi prent and crew.
Provi des technical and creative assistance for other city departnents.

Perforns related duties as required

M ni mum Requi renent s:

Experi ence: Extensive experience in CATV/ Broadcast program design for informational and
training prograns.
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Know edge of: Techni ques, materials, and equipnent used in the design, creation and
production of slide shows, video tapes, multi media shows, 35mm photography, television
programming, and television production studio operations; english usage, spelling
gramar, and punctuation

Ability to: Establish and maintain effective working relationships; use specia
equi pnent and techniques of nedia production; troubleshoot technical problens in the
field; create artistic conposition and continuity; wite script for infornationa
prograns; comunicate effectively, both orally and in witing; denonstrate a creative
and i nmagi native approach in devel opi ng uni que and unusual scripts; visualize, design and
focus objectives for informational and training prograns; develop visual concepts and
styl es; assess needs of departnent in the area of video production products.

Physi cal Requirenents: Mist be able to lift, nmove and operate a variety of video and
other nedia production equipnent; clinb |adders; work in confined spaces; use both arns
and | egs.

Li cense and/or Certification Required: Possession of, or ability to obtain a valid
California Driver's License.

Supervi si on Exer ci sed: Pl ans, schedules and nmkes assignnments of interns and other
part-tine enpl oyees; eval uates perfornmance but does not hire

Supervi sion Received: Wrks under the technical supervision of the Training Lieutenant
who nekes assignnents and periodically reviews work.

FLSA Desi gnati on: Non- Exenpt

NOTE: The above statenents are intended to describe the general nature and | evel of work
bei ng perforned by persons assigned to this job. They are not intended to be an
exhaustive list of all duties, responsibilities and skills required of personnel so
classified. Al requirements are subject to possible nodification to reasonably
accommodate individuals with disabilities.
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