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Class Specification

Vi

CLASS Tl TLE: ASSET FORFEI TURE | NVESTI GATOR
DEPARTMENT/ CONTROL CENTER: Pol i ce
CLASS DEFI NI TI O\

To performa variety of professional duties involved in the adm nistrati on and
i nvestigation of assets seized in the Police Departnent's asset forfeiture
pr ogram

SUPERVI S| ON RECEI VED AND EXERC!I SED:

Recei ves direction fromthe Vice and Narcotics Bureau Lieutenant and supervision
fromthe Major Narcotics Unit Sergeant.

EXAMPLES OF ESSENTI AL JOB FUNCTI ONS - Responsibilities and duties may include
but are not limted to, the foll ow ng:

I nvestigate narcotics-rel ated cases; gather statements from suspects, victins,
and wi t nesses; photograph incident scenes; uncover financial/bank records

evi dence and determine involvenent/liability; trace sources of noney and rea
property; obtain, mark, and store evidence

Conpile, maintain, and audit accurate records of seized property, evidence, case
| ogs, and statistical data regarding asset forfeiture cases.

Det ermi ne probabl e cause to seize assets subject to forfeiture under State and
Federal | aw.

Coordinate investigative activities with those of other departnents and outside
agencies including, but not limted to, the District Attorney's Ofice, US
Marshal Service, and the U S. Attorney's Ofice.

Assenbl e evidence and facts in a |logical progressive order to permt the fair and
equi tabl e eval uation of allegations and contentions.

File asset forfeiture cases and conduct follow up investigations of seizure
cases.

Assist in preparation of cases for trial in State and Federal courts; answer
questions and provide informati on regarding asset forfeiture cases.

Serve and testify as the Police Departnent representative of asset forfeiture
cases in State and Federal Court matters.

Performrelated duties and responsibilities as required
JOB RELATED QUALI FI CATI ONS:

Experi ence: Responsi bl e experience involving the investigation of asset
forfeiture cases.

Know edge of: Principles, procedures, nethods and | egal requirenents of asset
forfeiture investigations; pertinent Federal, State, and | ocal |aws, codes and
regul ations; principles and practices of evidence collection and eval uation

| egal concepts and court procedures; principles and practices of accounting
net hods, financial investigation and anal ysis.

Ability to: Interpret and explain Cty policies and procedures regardi ng asset
forfeiture investigations; conduct investigations and assenbl e evi dence
effectively represent the interests of the City in court; prepare clear and
conci se reports; communicate clearly and concisely, both orally and in witing;
establish and nmaintain effective working relationships with those contacted in
the course of work including Gty staff, officials of other governnent
jurisdictions, |legal advisors, suspects, victinms and w t nesses.
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Li cense and/or Certification Required: Possession of, or ability to obtain a
valid California Driver's License by date of appointnent in order to perform
field investigation work.

NOTE: The above statenents are intended to describe the general nature and

| evel s of work being perforned by persons assigned to this job. They are not

intended to be an exhaustive list of all duties, responsibilities and skills

requi red of personnel so classified. Al requirenents are subject to possible
nodi fication to reasonably accomodate individuals with disabilities.
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