Cl ass Code
Cty of Anaheim
Cl ass Specification

CLASS TI TLE: COMMUNI TY DEVELCPMENT FI NANCI AL ACCOUNTI NG MANAGER

DEPARTMENT: Comuni ty Devel opnent/ Adni ni stration

CLASS DEFI NI TI ON:

To manage, supervise, plan and coordinate activities and operations of the
Fi nanci al / Accounting Section; provide highly responsible and conpl ex techni cal
staff assistance to the Executive Director of Community Devel oprent.

SUPERVI SI ON RECEI VED AND EXERCI SED:

Recei ves direction fromthe Executive Director of Community Devel oprent.
Exerci ses direct supervision over professional and clerical accounting staff.
EXAVMPLES OF ESSENTI AL JOB FUNCTI ONS:

Manages and coordi nates organi zati onal staffing and operational activities for

t he Financi al / Accounting Section including naintenance of data and records;
identifies resource needs and opportunities for inproving service delivery

nmet hods and procedures; directs, coordinates and reviews work plans for providing
financial and accounting services; assigns work activities and projects; nonitors
wor Kf | ow.

Coordi nates financial/accounting services with internal and external staff
agenci es and organi zations; coordinates and/ or conducts varied accounting
activities related to devel opnment and conpl eti on of financial reports and
recording of data in accordance with Generally Accepted Accounting Principles;
records and correctly classifies all revenues and expenditures; coordi nates
transactions with the Fi nance Departnent.

Provi des managenment with accurate and conplete financial infornmation, financial
statenments, variance reports and cash flow nonitors perfornance and
effectiveness of custom zed, PC based applications in support of Administration,
Fi scal , Redevel opment and Affordabl e Housi ng Devel oprment; provides direction to
I nformation Systems Pl anni ng Group; responds to reconmendations; serves as
l'iaison with Data Processing professionals; coordinates naintenance and
enhancenents to automated systens.

Sel ects, trains, notivates and eval uates personnel; provides/coordi nates staff
training to ensure enpl oyees are know edgeabl e and skilled in assigned areas;
wor ks with enpl oyees to correct deficiencies; inplenents discipline and

term nati on procedures.

Devel ops/ admi ni sters the program budget; coordi nates budget activities with other
sections to ensure an accurate and conpl ete departnent budget; forecasts

addi tional funds needed for staffing, equipnment, materials and supplies; directs
the monitoring of expenditures and reconmends adjustnents as needed.

Coordi nates activities between outside auditors, bond counsel, financial advisors
and ot her departments; prepares accurate and conplete financial docunentation and
responds to audit inquiries; coordinates audit/bond activities with the Gty
Treasurer, Finance Departnent and external or internal auditors.

Participates in devel opnment and inplenmentation of goals, objectives, policies and
priorities of the work unit; recomends and inplenents policies and procedures;
ensures operational conpliance with Federal, State and | ocal requirenents and
GAAP.

EXAMPLES OF NON ESSENTI AL JOB FUNCTI ONS:

Prepares and presents staff reports and other necessary correspondence; provides
responsi bl e staff assistance to the Executive Director and program managers;
resear ches conpl ex technical issues and makes sound | ogi cal reconmendati ons.

Stays abreast of new trends, innovations and laws in the fields of accounting and
audi ti ng.
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Perforns related duties and responsibilities as required
Vi . JOB RELATED QUALI FI CATI ONS:

Experi ence: Extensive responsi bl e nanagenent |evel experience in the area of
fiscal and accounting operations to include bond financing and fund accounting

Know edge of: Operational characteristics, services and activities of a
financial and accounting services program such as Redevel opnent; pertinent
Federal, State and local |aws, codes and regul ations; nodern and conpl ex
principles and practices of finance and accounting including fund accounting
fiscal planning and nanagenent; principles of nunicipal budget preparation and
control; operation and use of mcroconputer hardware and software including
spreadsheet and dat abase applications, particularly in a Wndows environnent;
principles of supervision, training and perfornmance eval uation; Generally
Accepted Accounting Principles; nodern audit procedures; bond financing; and
financial reporting requirenents.

Ability to: Effectively nmanage and supervise a conplex finance and accounting
section; prepare and/or participate in the preparation of conplex financial and
accounting reports; provide nmanagenent with accurate and up-to-date financia
information for the departnent; supervise, train and eval uate the work of

prof essional, technical and clerical personnel engaged in financial accounting
activities; interpret and explain City and departnmental financial, fiscal and
accounting policies and procedures; adm nister contracts for financial, economc
feasibility, data processing, finance and audit services and eval uate the
effectiveness of services provided; anal yze and eval uate financial nethods and
procedures; communicate clearly, concisely and effectively, both orally and in
witing with all |evels of nmanagenment inside and outside the departnent; analyze
eval uate and nodi fy Conmmunity Devel opnent financial methods and procedures and
nake effective and appropriate recommendati ons including inplenentation
strategies; effectively participate in bond financing activities; establish and
mai ntain effective working relationships with Gty and other governnent
officials, community groups, the general public and all others contacted in the
course of work

Desirable Qualifications: Wrk experience in comunity devel opnent accounting
i ncl udi ng both redevel opnent and housi ng

Physi cal Requirenents: None

Li cense and/or Certifications Required: Possession of, or ability to obtain a
valid California Driver's License to attend neetings outside the office
Possession of a CPA certification is highly desirable

VI, FLSA DESI GNATI O\ Pr of essi ona

NOTE: The above statenents are intended to describe the general nature and

| evel of work being perforned by persons assigned to this job. They are not
intended to be an exhaustive list of all duties, responsibilities and skills
requi red of personnel so classified. Al requirenents are subject to possible
nodi fication to reasonably acconmodate indidvuals with disabilities.
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