Cl ass Code: 103
Cty of Anaheim
Cl ass Specification:

CLASS TI TLE: CH EF OF SURVEY PARTI ES
DEPARTMENT: Publi ¢ Works/ Field Engi neering
CLASS DEFI NI TI ON

To supervise, plan and coordinate the activities and operations of the Survey
Section within the Public Wrks Departnent; to coordinate assigned activities
wi th other divisions, outside agencies and the general pubic; and to provide
hi ghly responsi ble and conpl ex staff assistance to the Cvil Engineer - Field

SUPERVI SI ON RECEI VED AND EXERCI SED:
Recei ves general direction fromthe Civil Engineer - Field

Exerci ses direct supervision over supervisory, professional and technica
staff.

EXAMPLES OF ESSENTI AL JOB FUNCTI ONS

Participate in the devel opnent and inpl enentation of goals, objectives,
policies and priorities for engineering survey activities; identify resource
needs; recommend and i npl enment policies and procedures.

Direct, coordinate and review the work plan for survey activities and
operations; neet with staff to identify and resol ve probl ens; assign work
activities and projects; nonitor work flow, review and eval uate work products,
net hods and procedures.

Coor di nate organi zation, staffing and operational activities for the Survey
Section to ensure that the Engineering Departnent and other City departnents,
contractors and others are provided with accurate, precise and tinely survey
dat a.

Select, train, notivate and eval uate Survey Section personnel; provide or
coordi nate staff training; work with enpl oyees to correct deficiencies;
i mpl ement di scipline and term nati on procedures.

I dentify opportunities for inproving service delivery nethods and procedures;
review with appropriate managenent staff; inplenment inprovenents

Participate in the devel opnment and admi nistration of the construction survey
program budget; forecast additional funds needed for staffing, equipnent,
materials and supplies; direct the nonitoring of and approve expenditures;
recommend adj ustnments as necessary.

Direct and coordinate survey staff in making a variety of surveys including
| and surveys, topographic surveys, construction surveys and surveys to
establish and nmonunent centerlines.

Oversee the quality and tineliness of survey data; prevent duplication of work
by recording, nonitoring and review ng data; verify and docunent survey
informati on provided by private engineers.

Exam ne prelimnary project requirenents; research necessary infornmation and
assist in establishing project priorities and schedul es.

Prepare accurate field notes of work perfornmed show ng |ines, angles
di stances, benchmarks, mathematical calcul ations and other data pertinent to
the field survey.

Conpute and adj ust angl es, distances, bearings, traverses and el evati ons;
operate a wide variety of survey instruments; performa variety of office
surveying duties including calculating survey data fromnotes, maps, deeds and
ot her records.

EXAMPLES OF NON- ESSENTI AL JOB FUNCTI ONS



Attend and participate in professional group neetings; stay inforned of new
trends and innovations in the field of construction survey.

Coordi nate survey activities with those of other divisions and outside
agenci es and organi zations; provide staff assistance to the Cvil Engineer -
Fi el d; prepare and present staff reports and other necessary correspondence.

Performrelated duties and responsibilities as required

Experience: Extensive responsible field survey experience including the
supervi sion of technical enployees.

Know edge of: Methods, practices and | aws regarding | and surveys; principles
of algebra, geonetry and trigononetry as applied to engi neering and survey

cal cul ations; principles and procedures of financial record keeping and
reporting; OSHA safety requirenents; proper use of survey equi pnent;
princi pl es of nunicipal budget preparation and control; principles of

supervi sion, training and performance eval uati on; pertinent Federal, State and
| ocal |aws, codes and regul ations.

Ability to: Manage and coordi nate the work of supervisory and technica
personnel ; sel ect, supervise, train and evaluate staff; interpret and explain
City surveying policies and procedures; research, analyze and eval uate new
program t echni ques, nethods and procedures; prepare clear and concise reports;
prepare engineering and field survey conputations; use and care for drafting,
surveyi ng and mechani cal instrunents and tools; understand | egal descriptions
and engi neering plans; communicate clearly and concisely, both orally and in
writing; establish and nmaintain effective working relationships with those
contacted in the course of work including a variety of City and other
governnent officials and the general public.

Physi cal Requirenments: Ability to tour work sites and assess work activities.

Li cense/Certification Required: Possession of, or ability to obtain by date
of appointnent, a State of California Land Surveyor’s License and a valid
California Driver’s License.

FLSA DESI GNATI ON: Executive Exenpt

NOTE: The above statenents are intended to describe the general nature and

| evel of work being perforned by persons assigned to this job. They are not
intended to be an exhaustive list of all duties, responsibilities and skills
requi red of personnel so classified. Al requirenents are subject to
possi bl e nodification to reasonably accomodate individuals with
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