CLASS CODE: 01Y
City of Anaheim CLASSI FI CATI ON:  BUI LDI NG | NSPECTI ON
CLASS SPECI FI CATI ON: SUPERVI SOR

DEFI NI TION:  To supervise, assign, review and participate in the work of staff
responsi bl e for conducting building inspections for conpliance with applicable
structural, electrical, mechanical and plunmbing codes; to ensure work quality

and adherence to established policies and procedures; and to performthe nore

techni cal and conpl ex tasks relative to assigned area of responsibility.

EXAMPLES OF ESSENTI AL JOB DUTI ES--Responsibilities and duties may include, but
are not linmted to, the foll ow ng:

Plan, prioritize, assign, supervise, review and participate in the work of
staff responsible for conducting building inspections for conpliance with
applicable structural, electrical, nechanical and plunbing codes.

Est abli sh schedul es and nethods for providing building inspection services;
identify resource needs; review needs with appropriate nmanagenent staff;
al | ocate resources accordingly.

Participate in the devel opment of policies and procedures; nonitor work
activities to ensure conpliance with established policies and procedures; nake
recommendat i ons for changes and inprovenents to existing standards and
procedur es.

Recommend and assist in the inplenmentation of goals and objectives; inplenent
approved policies and procedures.

Ensure proper inspection of all building construction and uniform application
of the building inspection process; review reports frominspectors for accuracy
and conpl et eness.

Consult with architects and engineers; provide assistance in the design of
nmaj or projects for code conpliance.

Respond to and resol ve disputes regarding the interpretation of structural
el ectrical, nechanical and pl unbi ng codes.

Provi de assistance in review ng conplex structural, plunbing, mechanical and
el ectrical designs, plans and specifications.

Coordi nate buil ding inspection functions with inspectors, contractors, plan
check staff and various other City departnents

Participate in the selection of building inspection staff; provide or
coordi nate staff training; work with enpl oyees to correct deficiencies;
i mpl enent di sci pline procedures.

Participate in the preparation and adm nistration of the assigned budget;
subnmit budget recomendations; nonitor expenditures.

Prepare anal ytical and statistical reports on operations and activities.
May conduct plan checks in area of specialization.

Utilize integrated automated system and peripheral devices to devel op reports
and correspondence and to maintain inspection and pernit records.

Attend and participate in professional group neetings; stay abreast of new
trends and innovations in the field of building inspection.

Performrelated duties and responsibilities as required
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JOB RELATED QUALI FI CATI ONS

Experience and Training GQuidelines: Any conbination of experience and training
that would likely provide the required know edge and abilities is qualifying
A typical way to obtain the know edge and abilities would be

Experi ence: Extensive experience in building inspection work including
supervi sion of technical enployees.

Know edge of : Operations, services and activities of a building inspection
program Met hods and techni ques of conducting building inspections. Methods
and techni ques applied to the design and construction of residential

comercial and industrial buildings. Safety standards and nethods of building
construction. Building construction materials and methods used at all stages
of construction. Principles of supervision, training and performance

eval uation. Pertinent Federal, State and |ocal |aws, codes and regul ations

i ncluding the UniformBuilding, Plunbing, Mechanical, Electrical, Structura
and Fire codes.

Ability to: Supervise, organize and review the work of |ower |evel staff.

Sel ect, supervise, train and evaluate staff. Read and interpret conplex
bui I di ng pl ans, specifications and blue prints. Exam ne workmanship and
nmaterials to detect deviations fromregul ations, plans and standard
construction practices. Respond to requests and inquiries fromthe genera
public, architects, engineers and devel opers. Conduct the nopst conplex
buil di ng i nspections. Interpret and explain Gty building inspection policies
and procedures. Prepare clear and concise reports. Comunicate clearly and
concisely, both orally and in witing. Establish and rmaintain effective
wor ki ng rel ationships with those contacted in the course of work.

Li cense and/or Certification Required: Possession of, an appropriate, valid
driver's license. Possession of registration as a Certified Conbination

I nspector, Certified Building Inspector, or possession of registration as an
inspector in either the plunbing, nechanical or electrical trades.

Physi cal Requirenents: Work in an office and field environment to conduct
inspections. Essential functions may require maintaining physical condition
necessary for wal king, standing or sitting for prolonged periods of tine.

Supervi si on Exercised: Assigns and reviews the work of technical building
staff. Participates in the hiring process. G ves performance eval uati ons and
recommends and carries out discipline.

Supervi si on Received: Receives direction fromthe Buil ding Operations Manager.

FLSA Desi gnati on: Exenpt

NOTE: The above statenents are intended to describe the general nature and

| evel of work being performed by persons assigned to this job. They are not
intended to be an exhaustive list of all duties, responsibilities and skills
required of personnel so classified. Al requirenents are subject to possible
nodi fication to reasonably accommobdate individuals with disabilities

Former Class Title — Senior Building |Inspector
- Building I nspection Services Supervisor
Concept Revised 6/94 — C. Harris
Revi sed — 4/99 Johnson & Associ ates
Revi sed 10/ 01 — Cooperative Personnel Services
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